
POSTER DESIGN:
THE BASICS



Getting Started
A poster should be visually 

simple, yet highly informative



Programs for Poster Design

‒ MS PowerPoint (most popular)
‒ Impress (Open Office version)

‒ Adobe Illustrator 
‒ Adobe Photoshop
‒ Adobe InDesign
‒ LaTeX (mostly for Linux users)
‒ Paper, scissors & glue stick



First Steps for PowerPoint
1) Open a New Presentation (ppt) 
2) Change page size to poster size (40” wide x 32” 

tall for the Undergraduate Research Symposium)



Poster Elements
Words

– Title
– Section 

headings
– Captions
–Body Text

Borders

Backgrounds

Graphics
Charts and Graphs

Photos Illustrations



Layout
Present information the way you 
would normally read  — left to 
right, top to bottom

Use columns and line breaks to divide 
the poster into smaller sections

Use bullets instead of long 
paragraphs to summarize 
information



Layout
Experiment with the different program 

features:

– Creating text boxes

– Adding images (use insert, not copy paste)

– Adding graphs (use insert, not copy paste)

– Adding tables (insert or create your own)

– Background, etc.



Fonts
Limit the number of fonts in your poster in 

order to create consistency and unity.

Serif (e.g., Times New 
Roman, Garamond, 
Footlight MT Light) for text

Sans-serif (e.g., Arial, Futura,
Verdana) for titles, 
headings, graphics



Fonts
Someone standing 3-4 feet away should be 

able to read everything on your poster

–Title:72-point 
–Section Headings: 40-point
– Body Text: 28-point 
– Captions: 24-point 



Images
Poster content should be 60 percent 

images, 40 percent text

A picture is worth a 1,000 words. Use 
graphs, charts, tables and photos to 
summarize and present data

Use quotes to illustrate a theme

Don’t crowd. White space—what you 
see around these words— makes a 
poster easier to read



Images 
High resolution images (150 dpi or 

higher) are a must when printing large 
posters

Color mode for printing is usually CMYK 
(confirm with your print shop)

Insert objects, charts or photos. Don’t 
cut/copy and paste

Think about color contrast


