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Student Academic Responsibility 

TheȱfollowingȱstatementȱwasȱpreparedȱbyȱtheȱCommitteeȱonȱAcademicȱConductȱinȱtheȱCollegeȱofȱArtsȱandȱ
Sciences.ȱȱItȱamplifiesȱtheȱStudentȱConductȱCodeȱ(WACȱ478Ȭ120).ȱ

�

StudentsȱatȱtheȱUniversityȱofȱWashingtonȱareȱexpectedȱtoȱmaintainȱtheȱhighestȱstandardsȱofȱ
academicȱconduct.ȱMostȱUWȱstudentsȱconductȱthemselvesȱwithȱintegrityȱandȱareȱdisturbedȱ
whenȱtheyȱobserveȱothersȱcheating.ȱTheȱinformationȱonȱtheseȱthreeȱpagesȱshouldȱhelpȱyouȱavoidȱ
unintentionalȱmisconductȱandȱclarifyȱtheȱconsequencesȱofȱcheating.ȱȱ

CheatingȱharmsȱtheȱUniversityȱcommunityȱinȱmanyȱways.ȱHonestȱstudentsȱareȱfrustratedȱbyȱtheȱ
unfairnessȱofȱcheatingȱthatȱgoesȱundetectedȱandȱthereforeȱunpunished.ȱStudentsȱwhoȱcheatȱ
skewȱtheȱgradingȱcurveȱinȱaȱclass,ȱresultingȱinȱlowerȱgradesȱforȱstudentsȱwhoȱworkedȱhardȱandȱ
didȱtheirȱownȱwork.ȱȱ

Cheatersȱalsoȱcheatȱthemselvesȱofȱaȱrealȱeducation.ȱTheyȱrobȱthemselvesȱnotȱonlyȱofȱgeneralȱ
knowledge,ȱbutȱalsoȱofȱtheȱexperienceȱofȱlearningȱhowȱtoȱlearn,ȱtheȱveryȱexperienceȱthatȱmakesȱaȱ
universityȱdegreeȱsoȱvaluableȱtoȱemployers.ȱTheȱreputationȱofȱtheȱUniversityȱandȱtheȱworthȱofȱaȱ
UWȱdegreeȱsufferȱifȱemployersȱfindȱgraduatesȱlackingȱtheȱabilitiesȱtheirȱdegreesȱshouldȱ
guarantee.ȱȱ

Finally,ȱmostȱprofessionsȱhaveȱcodesȱofȱethics,ȱstandardsȱtoȱwhichȱyouȱwillȱbeȱexpectedȱtoȱ
adhereȱwhenȱyouȱareȱworking.ȱAtȱtheȱUniversityȱyouȱpracticeȱtheȱintegrityȱyouȱmustȱ
demonstrateȱlater.ȱForȱallȱofȱtheseȱreasons,ȱacademicȱmisconductȱisȱconsideredȱaȱseriousȱoffenseȱ
atȱtheȱUW.ȱȱ

WHAT IS ACADEMIC MISCONDUCT? 

Youȱareȱguiltyȱofȱcheatingȱwheneverȱyouȱpresentȱasȱyourȱownȱworkȱsomethingȱthatȱyouȱdidȱnotȱ
do.ȱYouȱareȱalsoȱguiltyȱofȱcheatingȱifȱyouȱhelpȱsomeoneȱelseȱtoȱcheat.ȱȱ

Plagiarism 

Oneȱofȱtheȱmostȱcommonȱformsȱofȱcheatingȱisȱplagiarism,ȱusingȱanotherȇsȱwordsȱorȱideasȱwithoutȱ
properȱcitation.ȱWhenȱstudentsȱplagiarize,ȱtheyȱusuallyȱdoȱsoȱinȱoneȱofȱtheȱfollowingȱsixȱways:ȱȱ

x Usingȱanotherȱwriterȇsȱwordsȱwithoutȱproperȱcitation.ȱIfȱyouȱuseȱanotherȱwriterȇsȱwords,ȱyouȱ
mustȱplaceȱquotationȱmarksȱaroundȱtheȱquotedȱmaterialȱandȱincludeȱaȱfootnoteȱorȱotherȱ
indicationȱofȱtheȱsourceȱofȱtheȱquotation.ȱȱ

x Usingȱanotherȱwriterȇsȱideasȱwithoutȱproperȱcitation.ȱWhenȱyouȱuseȱanotherȱauthorȇsȱideas,ȱyouȱ
mustȱindicateȱwithȱfootnotesȱorȱotherȱmeansȱwhereȱthisȱinformationȱcanȱbeȱfound.ȱYourȱ
instructorsȱwantȱtoȱknowȱwhichȱideasȱandȱjudgmentsȱareȱyoursȱandȱwhichȱyouȱarrivedȱatȱbyȱ
consultingȱotherȱsources.ȱEvenȱifȱyouȱarrivedȱatȱtheȱsameȱjudgmentȱonȱyourȱown,ȱyouȱneedȱ
toȱacknowledgeȱthatȱtheȱwriterȱyouȱconsultedȱalsoȱcameȱupȱwithȱtheȱidea.ȱȱ

x Citingȱyourȱsourceȱbutȱreproducingȱtheȱexactȱwordsȱofȱaȱprintedȱsourceȱwithoutȱquotationȱmarks.ȱ
Thisȱmakesȱitȱappearȱthatȱyouȱhaveȱparaphrasedȱratherȱthanȱborrowedȱtheȱauthorȇsȱexactȱ
words.ȱȱ
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x Borrowingȱtheȱstructureȱofȱanotherȱauthorȇsȱphrasesȱorȱsentencesȱwithoutȱcreditingȱtheȱauthorȱfromȱ
whomȱitȱcame.ȱThisȱkindȱofȱplagiarismȱusuallyȱoccursȱoutȱofȱlaziness:ȱitȱisȱeasierȱtoȱreplicateȱ
anotherȱwriterȇsȱstyleȱthanȱtoȱthinkȱaboutȱwhatȱyouȱhaveȱreadȱandȱthenȱputȱitȱinȱyourȱownȱ
words.ȱTheȱfollowingȱexampleȱisȱfromȱAȱWriterȇsȱReferenceȱbyȱDianaȱHackerȱ(NewȱYork,ȱ
1989,ȱp.ȱ171).ȱȱ

o Original:��If�the�existence�of�a�signing�ape�was�unsettling�for�linguists,�it�was�also�
startling�news�for�animal�behaviorists.��

o Unacceptable�borrowing�of�words:��An�ape�who�knew�sign�language�unsettled�linguists�
and�startled�animal�behaviorists.��

o Unacceptable�borrowing�of�sentence�structure:��If�the�presence�of�a�signͲlanguageͲusing�
chimp�was�disturbing�for�scientists�studying�language,�it�was�also�surprising�to�scientists�
studying�animal�behavior.��

o Acceptable�paraphrase:��When�they�learned�of�an�ape's�ability�to�use�sign�language,�
both�linguists�and�animal�behaviorists�were�taken�by�surprise.��

x Borrowingȱallȱorȱpartȱofȱanotherȱstudentȇsȱpaperȱorȱusingȱsomeoneȱelseȇsȱoutlineȱtoȱwriteȱyourȱownȱ
paper.ȱȱ

x UsingȱaȱpaperȱwritingȱȈserviceȈȱorȱhavingȱaȱfriendȱwriteȱtheȱpaperȱforȱyou.ȱRegardlessȱofȱwhetherȱ
youȱpayȱaȱstrangerȱorȱhaveȱaȱfriendȱdoȱit,ȱitȱisȱaȱbreachȱofȱacademicȱhonestyȱtoȱhandȱinȱworkȱ
thatȱisȱnotȱyourȱownȱorȱtoȱuseȱpartsȱofȱanotherȱstudentȇsȱpaper.ȱȱ

x Inȱcomputerȱprogrammingȱclasses,ȱborrowingȱcomputerȱcodeȱfromȱanotherȱstudentȱandȱpresentingȱitȱ
asȱyourȱown.ȱWhenȱoriginalȱcomputerȱcodeȱisȱaȱrequirementȱforȱaȱclass,ȱitȱisȱaȱviolationȱofȱtheȱ
Universityȇsȱpolicyȱifȱstudentsȱsubmitȱworkȱtheyȱthemselvesȱdidȱnotȱcreate.ȱȱ

Note.ȱTheȱguidelinesȱthatȱdefineȱplagiarismȱalsoȱapplyȱtoȱinformationȱsecuredȱonȱinternetȱwebsites.ȱ
Internetȱreferencesȱmustȱspecifyȱpreciselyȱwhereȱtheȱinformationȱwasȱobtainedȱandȱwhereȱitȱcanȱbeȱfound.ȱȱ

Youȱmayȱthinkȱthatȱcitingȱanotherȱauthorȇsȱworkȱwillȱlowerȱyourȱgrade.ȱInȱsomeȱunusualȱcasesȱ
thisȱmayȱbeȱtrue,ȱifȱyourȱinstructorȱhasȱindicatedȱthatȱyouȱmustȱwriteȱyourȱpaperȱwithoutȱ
readingȱadditionalȱmaterial.ȱButȱinȱfact,ȱasȱyouȱprogressȱinȱyourȱstudies,ȱyouȱwillȱbeȱexpectedȱtoȱ
showȱthatȱyouȱareȱfamiliarȱwithȱimportantȱworkȱinȱyourȱfieldȱandȱcanȱuseȱthisȱworkȱtoȱfurtherȱ
yourȱownȱthinking.ȱYourȱprofessorsȱwriteȱthisȱkindȱofȱpaperȱallȱtheȱtime.ȱTheȱkeyȱtoȱavoidingȱ
plagiarismȱisȱthatȱyouȱshowȱclearlyȱwhereȱyourȱownȱthinkingȱendsȱandȱsomeoneȱelseȇsȱbegins.ȱȱ

Multiple submissions 

Multipleȱsubmissionȱisȱtheȱpracticeȱofȱsubmittingȱaȱsingleȱpaperȱforȱcreditȱinȱtwoȱdifferentȱ
classesȱ(inȱtheȱsameȱquarterȱorȱinȱdifferentȱquarters).ȱTheȱUWȱdoesȱnotȱhaveȱaȱgeneralȱpolicyȱ
prohibitingȱthisȱpractice.ȱHowever,ȱbecauseȱanȱindividualȱprofessorȱmayȱnotȱpermitȱtheȱpracticeȱ
inȱtheirȱclass,ȱaȱstudentȱwishingȱtoȱmakeȱaȱmultipleȱsubmissionȱmustȱclearȱitȱwithȱbothȱ
professorsȱinvolved.ȱNonȬcomplianceȱwillȱresultȱinȱaȱviolationȱofȱtheȱUniversityȇsȱstandardȱofȱ
conduct.ȱȱ
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Exams 

Anotherȱcommonȱformȱofȱcheatingȱinvolvesȱexams.ȱCopyingȱfromȱsomeoneȱelseȇsȱpaper,ȱusingȱ
notesȱ(unlessȱexpresslyȱallowedȱbyȱtheȱteacher),ȱalteringȱanȱexamȱforȱreȬgrading,ȱgettingȱanȱ
advanceȱcopyȱofȱtheȱexamination,ȱorȱhiringȱaȱsurrogateȱtestȬtakerȱareȱallȱflagrantȱviolationsȱofȱ
Universityȱpolicy.ȱȱ

Collaboration 

Educatorsȱrecognizeȱtheȱvalueȱofȱcollaborativeȱlearning;ȱstudentsȱareȱoftenȱencouragedȱtoȱformȱ
studyȱgroupsȱandȱassignedȱgroupȱprojects.ȱGroupȱstudyȱoftenȱresultsȱinȱacceleratedȱlearning,ȱ
butȱonlyȱwhenȱeachȱstudentȱtakesȱresponsibilityȱforȱmasteringȱallȱtheȱmaterialȱbeforeȱtheȱgroup.ȱ
Forȱexample,ȱsupposeȱaȱcalculusȱstudyȱgroupȱisȱworkingȱonȱaȱsetȱofȱhomeworkȱproblems.ȱLittleȱ
wouldȱbeȱlearnedȱifȱeachȱstudentȱworkedȱonlyȱoneȱorȱtwoȱproblemsȱandȱmerelyȱcopiedȱanswersȱ
forȱtheȱrest.ȱAȱmoreȱbeneficialȱapproachȱwouldȱbeȱforȱeachȱmemberȱtoȱworkȱallȱproblemsȱandȱbeȱ
assignedȱtheȱtaskȱofȱexplainingȱaȱfewȱproblemsȱtoȱtheȱgroup.ȱȱ

Illegalȱcollaborationȱoftenȱoccursȱonȱhomeworkȱinȱcomputerȱprogrammingȱcourses.ȱAȱcommonȱ
caseȱisȱwhenȱtwoȱstudentsȱoutlineȱaȱprogramȱinȱdetailȱtogether,ȱandȱthenȱtypeȱitȱintoȱtheȱ
computerȱseparately,ȱperhapsȱmakingȱminorȱmodificationsȱorȱcorrectionsȱasȱtheyȱtype.ȱToȱaȱ
graderȇsȱtrainedȱeye,ȱtheȱstructureȱofȱtheȱprogramsȱisȱidenticalȱandȱtheȱstudentsȱareȱguiltyȱofȱ
cheatingȱbecauseȱtheyȱhavenȇtȱturnedȱinȱseparate,ȱoriginalȱwork.ȱȱ

Illegalȱcollaborationȱalsoȱoccursȱonȱwritingȱassignmentsȱinȱliberalȱartsȱcourses.ȱTypically,ȱ
studentsȱwillȱcreateȱaȱdetailedȱoutlineȱtogether,ȱthenȱwriteȱseparateȱpapersȱfromȱtheȱoutline.ȱTheȱ
finalȱpapersȱmayȱhaveȱdifferentȱwordingȱbutȱshareȱstructureȱandȱimportantȱideas.ȱThisȱisȱ
cheatingȱbecauseȱtheȱstudentsȱhaveȱfailedȱtoȱhandȱinȱsomethingȱthatȱisȱsubstantiallyȱtheirȱownȱ
work,ȱandȱbecauseȱtheyȱhavenȇtȱcitedȱtheȱideasȱthatȱtheyȇveȱborrowedȱfromȱeachȱother.ȱȱ

Groupȱprojectsȱrequireȱcarefulȱdivisionȱofȱresponsibilityȱandȱcarefulȱcoordinationȱtoȱcontrolȱtheȱ
qualityȱofȱtheȱfinalȱproduct.ȱCollectiveȱworkȱquicklyȱdegeneratesȱwhenȱsomeȱstudentsȱseeȱitȱasȱaȱ
wayȱtoȱgetȱthroughȱanȱassignmentȱwithȱtheȱleastȱamountȱofȱeffort.ȱGroupȱworkȱcallsȱforȱaȱ
differentȱkindȱofȱeffort,ȱnotȱlessȱofȱit.ȱWhenȱgroupȱprojectsȱareȱassigned,ȱtheȱinstructorȱisȱusuallyȱ
interestedȱinȱyourȱmasteryȱofȱgroupȱprocessȱasȱwellȱasȱtheȱsubject.ȱAskȱtheȱinstructorȱtoȱclarifyȱ
individualȱresponsibilitiesȱandȱsuggestȱaȱmethodȱofȱproceeding.ȱȱ

Inȱsummary,ȱwhenȱaȱprofessorȱsays,ȱȈGoȱaheadȱandȱworkȱtogether,Ȉȱdonȇtȱassumeȱthatȱanythingȱ
goes.ȱProfessorsȱoftenȱdonȇtȱstateȱtheȱlimitsȱofȱcollaborationȱexplicitly.ȱItȱisȱyourȱresponsibilityȱtoȱ
avoidȱcrossingȱtheȱlineȱthatȱturnsȱcollaborationȱintoȱcheating.ȱIfȱyouȇreȱnotȱsure,ȱask.ȱ

WHAT HAPPENS IN A CASE OF SUSPECTED MISCONDUCT? 

InstructorsȱwhoȱbelieveȱtheyȱhaveȱdiscoveredȱcheatingȱwillȱsubmitȱaȱgradeȱofȱXȱ(theȱequivalentȱ
ofȱanȱunreportedȱgrade)ȱforȱtheȱcourseȱuntilȱtheȱacademicȱmisconductȱchargeȱisȱresolved.ȱAȱholdȱ
isȱplacedȱonȱtheȱstudentȇsȱregistrationȱifȱheȱorȱsheȱfailsȱtoȱrespondȱinȱaȱtimelyȱmannerȱ(withinȱ
twoȱweeks)ȱtoȱtheȱwrittenȱrequestȱthatȱtheȱstudentȱmeetȱwithȱtheȱDeanȇsȱRepresentativeȱforȱ
AcademicȱConduct.ȱStudentsȱhaveȱtheȱrightȱtoȱappearȱbeforeȱtheȱCommitteeȱtoȱofferȱtestimony.ȱ
Ifȱfoundȱguilty,ȱtheȱstudentȱwillȱreceiveȱoneȱofȱtheȱfollowingȱsanctions,ȱlistedȱinȱorderȱofȱ
increasingȱseverity.ȱAllȱactionsȱareȱreportedȱtoȱtheȱOfficeȱofȱtheȱViceȱPresidentȱandȱViceȱProvostȱ
forȱStudentȱLife.ȱAȱstudentȱmay,ȱbyȱwrittenȱrequestȱtoȱtheȱViceȱPresidentȱandȱViceȱProvostȱforȱ
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StudentȱLifeȱ(usuallyȱatȱtheȱtimeȱofȱgraduation),ȱrequestȱthatȱtheȱconfidentialȱdisciplinaryȱrecordȱ
beȱexpunged.ȱȱ

x DisciplinaryȱWarning:ȱverbalȱorȱwrittenȱnotificationȱthatȱtheȱstudentȱhasȱnotȱmetȱtheȱ
Universityȇsȱstandardsȱofȱconduct,ȱandȱthatȱaȱrepeatedȱoffenseȱwillȱresultȱinȱmoreȱseriousȱ
disciplinaryȱaction.ȱItȱisȱnotȱtheȱcaseȱthatȱfirstȱoffensesȱautomaticallyȱreceiveȱaȱwarning;ȱmostȱ
firstȱoffensesȱreceiveȱaȱstricterȱresponse,ȱwithȱwarningsȱreservedȱforȱcasesȱwithȱunusualȱ
mitigatingȱcircumstances.ȱȱ

x Reprimand:ȱaȱwrittenȱstatementȱcensuringȱaȱstudentȱforȱviolatingȱUniversityȱregulations,ȱandȱ
statingȱthatȱanotherȱoffenseȱwillȱresultȱinȱmoreȱseriousȱaction.ȱThisȱisȱnormallyȱconsideredȱaȱ
lenientȱresponse,ȱevenȱforȱfirstȱoffenses.ȱȱ

x Restitution:ȱrequirementȱthatȱtheȱstudentȱcompensateȱtheȱUniversityȱorȱotherȱpersonsȱforȱ
damages,ȱinjuries,ȱorȱlosses.ȱFailureȱtoȱcomplyȱresultsȱinȱcanceledȱregistrationȱandȱaȱholdȱonȱ
futureȱregistration.ȱȱ

x DisciplinaryȱProbation:ȱanȱactionȱthatȱplacesȱconditionsȱonȱtheȱstudentȇsȱcontinuedȱattendanceȱ
atȱtheȱUniversity,ȱincludingȱtheȱstatementȱthatȱfurtherȱviolationȱofȱUniversityȱpoliciesȱwillȱ
likelyȱresultȱinȱdismissal.ȱTheȱCommitteeȱfixesȱtheȱtermȱandȱconditionsȱofȱacademicȱ
probation.ȱFirstȱoffensesȱoftenȱresultȱinȱprobation.ȱȱ

x Suspension:ȱaȱwrittenȱstatementȱnotifyingȱaȱstudentȱthatȱhisȱorȱherȱenrollmentȱhasȱbeenȱ
suspendedȱforȱaȱspecificȱperiodȱofȱtimeȱforȱviolatingȱUniversityȱpolicy.ȱTheȱstatementȱ
includesȱtheȱtermsȱandȱlengthȱofȱtheȱsuspension,ȱasȱwellȱasȱtheȱconditionsȱforȱreȬadmittance.ȱȱ

x Dismissal:ȱaȱwrittenȱstatementȱnotifyingȱaȱstudentȱthatȱhisȱorȱherȱattendanceȱatȱtheȱUniversityȱ
hasȱbeenȱterminatedȱforȱviolatingȱUniversityȱpolicy.ȱUnlikeȱsuspension,ȱdismissalȱisȱ
consideredȱtoȱbeȱaȱpermanentȱaction.ȱHowever,ȱtheȱinstitutionȱmayȱalsoȱprovideȱconditionsȱ
forȱreȬadmittance.ȱȱ

Note.ȱȱItȱisȱaȱstudentȇsȱrightȱtoȱappearȱbeforeȱtheȱCommitteeȱonȱAcademicȱConduct.ȱIfȱyouȱbelieveȱyouȱ
haveȱbeenȱwronglyȱaccused,ȱandȱyourȱinstructorȱhasȱhandledȱtheȱsituationȱwithoutȱreferenceȱtoȱtheȱ
Committeeȱorȱtheȱappealȱprocess,ȱyouȱmayȱrequestȱthatȱtheȱcaseȱbeȱreferredȱorȱreferȱtheȱmatterȱdirectlyȱ
yourselfȱbyȱcallingȱ206Ȭ543Ȭ9233ȱ(eȬmailȱkcarter4@u.washington.edu).ȱȱ

Althoughȱtheȱprospectȱofȱdismissalȱmayȱseemȱtheȱmostȱseriousȱconsequenceȱofȱdishonesty,ȱthereȱ
areȱothers.ȱIfȱyouȱapplyȱtoȱaȱmedical,ȱlaw,ȱorȱotherȱprofessionalȱschool,ȱyouȱmayȱbeȱrequiredȱtoȱ
provideȱaȱstatementȱfromȱtheȱViceȱPresidentȱandȱViceȱProvostȱforȱStudentȱLifeȱattestingȱtoȱyourȱ
goodȱconduct.ȱ(Pleaseȱnote,ȱhowever,ȱthatȱtheȱexistenceȱofȱtheȱfileȱand/orȱitsȱcontentsȱȬȬȱcannotȱ
beȱdisclosedȱwithoutȱtheȱwrittenȱpermissionȱofȱtheȱstudent.)ȱAnȱadditionalȱconsequenceȱofȱbeingȱ
chargedȱwithȱanȱacademicȱviolationȱisȱtheȱactȱofȱhavingȱoneȇsȱcharacterȱandȱintegrityȱ
questioned.ȱThisȱmayȱbeȱaȱdeeplyȱembarrassingȱandȱtroublingȱexperienceȱforȱaȱstudent,ȱoneȱthatȱ
leavesȱaȱpainfulȱmemory.ȱȱ

Suggestions 

Theȱtemptationȱtoȱcheatȱcanȱbeȱeliminatedȱbyȱdevelopingȱeffectiveȱtimeȱandȱstressȱmanagementȱ
skillsȱandȱpracticingȱsoundȱstudyȱhabits,ȱbyȱmakingȱgoodȱuseȱofȱtheȱacademicȱsupportȱresourcesȱ
atȱtheȱUniversity,ȱandȱbyȱengagingȱinȱeducationalȱplanningȱwithȱtheȱhelpȱofȱacademicȱ
counselors.ȱȱ
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Certainȱcommonȱpatternsȱinȱstudentȱbehaviorȱincreaseȱtheȱtemptationȱtoȱcheat:ȱfallingȱbehindȱinȱ
courseworkȱorȱleavingȱlargeȱprojectsȱuntilȱtheȱlastȱminute;ȱworkingȱtooȱmanyȱhoursȱtoȱkeepȱupȱ
withȱcourses;ȱtakingȱtooȱmanyȱdifficultȱcoursesȱatȱonce;ȱencounteringȱemotionalȱorȱhealthȱ
problemsȱthatȱdistractȱfromȱstudiesȱandȱinterfereȱwithȱconcentration.ȱHereȱareȱsomeȱtipsȱforȱ
preventingȱorȱdealingȱwithȱtheseȱsituations.ȱȱ

x Getȱinȱtheȱhabitȱofȱplanningȱyourȱeducation.ȱAcademicȱcounselorsȱcanȱhelpȱyouȱdetermineȱyourȱ
educationalȱgoals,ȱplanȱyourȱclasses,ȱkeepȱyourȱquarterlyȱloadȱmanageable,ȱandȱfindȱaȱ
reasonableȱbalanceȱbetweenȱworkȱandȱschool.ȱAdvisingȱsessionsȱareȱconfidentialȱandȱtheȱ
privacyȱofȱyourȱstudentȱrecordȱisȱguaranteedȱbyȱfederalȱlaw.ȱȱ

x Donȇtȱworkȱtooȱmanyȱhoursȱwhileȱinȱschool.ȱUnfortunately,ȱyouȱareȱeitherȱaȱstudentȱfirstȱorȱanȱ
employeeȱfirst;ȱyouȱmustȱchooseȱbetweenȱtheȱtwo.ȱInȱgeneral,ȱaȱstudentȱcarryingȱaȱfullȬtimeȱ
loadȱ(15ȱcredits)ȱshouldȱlimitȱworkȱhoursȱtoȱ10Ȭ15ȱhoursȱaȱweek.ȱAȱstudentȱworkingȱ25ȱhoursȱ
aȱweekȱshouldȱcarryȱ10ȱcredits,ȱ30ȱhoursȱaȱweekȱ5Ȭ10ȱcredits,ȱandȱ40ȱhoursȱaȱweekȱnoȱmoreȱ
thanȱ5ȱcredits.ȱToȱtryȱtoȱdoȱmoreȱthanȱthisȱisȱtoȱputȱyourselfȱinȱaȱnoȬwinȱsituationȱbyȱaskingȱ
moreȱofȱyourselfȱthanȱyouȱcanȱreasonablyȱachieve.ȱTheȱbrochure,ȱȈPuttingȱCollegeȱFirst,Ȉȱ
availableȱatȱtheȱUndergraduateȱAdvisingȱCenter,ȱsuggestsȱwaysȱtoȱbalanceȱschoolȱandȱwork.ȱȱ

x Adjustȱyourȱstudyȱhabitsȱtoȱtheȱdemandsȱofȱcollege.ȱFirst,ȱthisȱmeansȱstudyingȱmore.ȱWhileȱmanyȱ
studentsȱreportȱthatȱtheyȱhadȱnoȱhomeworkȱinȱhighȱschool,ȱmostȱcollegeȱprofessorsȱexpectȱ
youȱtoȱstudyȱtwoȱhoursȱforȱeachȱhourȱyouȱspendȱinȱtheirȱclass.ȱInȱotherȱwords,ȱitȇsȱaȱfullȬtimeȱ
job.ȱSecond,ȱtheȱpaceȱofȱcollegeȱcourseworkȱdemandsȱthatȱyouȱdonȇtȱfallȱbehindȱinȱyourȱ
classes.ȱLearnȱtoȱscheduleȱyourȱweeklyȱassignments,ȱandȱlearnȱtoȱbreakȱlargeȱprojectsȱdownȱ
intoȱmanageableȱpiecesȱandȱscheduleȱintermediateȱdeadlinesȱforȱyourself.ȱThird,ȱlearnȱaȱ
goodȱarrayȱofȱstudyȱtechniquesȱandȱpracticeȱthem.ȱManyȱgoodȱstudyȱskillsȱbooksȱareȱ
availableȱatȱtheȱUniversityȱBookȱStore.ȱTheȱStudentȱCounselingȱCenterȱoffersȱshortȱstudyȬ
skillsȱworkshops.ȱContactȱanȱadviserȱforȱmoreȱinformation.ȱȱ

x Learnȱtoȱmanageȱyourȱtime.ȱThereȱisȱenoughȱtimeȱtoȱstudyȱhard,ȱwork,ȱandȱplayȱhardȱtoo,ȱifȱ
youȱhandleȱyourȱdayȱinȱtheȱrightȱway.ȱAȱhandoutȱonȱtimeȱmanagementȱisȱavailableȱatȱtheȱ
UndergraduateȱAdvisingȱCenter,ȱ9ȱCommunications.ȱȱ

x Dealȱwithȱpersonalȱandȱhealthȱproblems.ȱOneȱofȱtheȱworstȱmistakesȱstudentsȱmakeȱisȱtoȱdenyȱ
thatȱtheyȇreȱoverloadedȱorȱunableȱtoȱcope.ȱYouȱmayȱneedȱtoȱlightenȱyourȱloadȱbyȱdroppingȱaȱ
class,ȱyouȱmayȱdecideȱtoȱleaveȱschoolȱforȱaȱquarterȬorȱyouȱmayȱjustȱneedȱtoȱreȬnegotiateȱaȱ
deadlineȱwithȱyourȱinstructor.ȱIfȱaȱpersonalȱproblemȱisȱkeepingȱyouȱfromȱconcentratingȱonȱ
yourȱstudies,ȱdiscussȱtheȱsituationȱwithȱanȱadviserȱorȱUniversityȱcounselorȱandȱworkȱoutȱaȱ
solution.ȱ

In conclusion 

YouȱwillȱbeȱexpectedȱtoȱliveȱupȱtoȱtheȱUniversityȇsȱstandardsȱofȱacademicȱhonestyȱnoȱmatterȱ
whatȱtemptationsȱyouȱface.ȱTheȱgoodȱnewsȱisȱthatȱthisȱstandardȱisȱnotȱhardȱtoȱmaintain.ȱItȱonlyȱ
requiresȱthatȱyouȱclarifyȱassignmentsȱandȱproceduresȱwithȱyourȱinstructors,ȱthatȱyouȱstudyȱ
diligently,ȱandȱthatȱyouȱseekȱhelpȱwhenȱyouȱneedȱit.ȱ


